
 
 
  

1. Please “Make a Copy” of this document and make a new title. (Ex. High Impact Instruction Book 
Study 2015) 

2. Fill out the document and share it with Julie Coffman. 
3. If attending a workshop that does not offer PD hours, please be sure to fill out the District’s 

Professional Development Registration and Approval Form 
4. After approval, Julie will create a shared folder where you will be able to add agendas and meeting 

minutes if necessary. She will also place in that folder the evaluation that needs to be completed and 
the evidence of completion documentation. 

5. See DIRECTIONS FOR SUBMITTING PROFESSIONAL DEVELOPMENT PROPOSAL if you 
have questions about the process.  

 

Title of Professional Development Activity: EHS Writing Guide/Format 
 
Estimated Activity Hours: 8-12 
  
Date(s) of Activity: August 29, 2016 
  
Location(s) of Activity: Online (Self-Paced): High School 
  
Name of Participant(s): Deb B., Joe M., Mindy M., Jessica B., Michelle M., Kathleen I., Barb W. (signed 
copy was given to Rich on 8/29/16)  
 
Name of Presenter(s) [If applicable]:  none/collaborative or suggestions made at first meeting 
  
Start Time: Beginning of SY 2016-17: Early Dismissal days/TBA  
  
End Time:  End of First semester 
_____________________________________________________________________________________ 
Participant Sign-in: (Time stamp and sign in for cases where multiple meetings take place.) 
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://docs.google.com/document/d/1ZocI7UHtWfQKTfCfBWXtf2qfNSeB7dabyVZlBqo1xTE/edit


 
 

Agenda(s): (Please add to shared Google folder) 
At our first meeting, we will create a list of all that we wish to accomplish and decide how to approach this 
topic and how often we will need to meet in order to build a “library” of guides.  Our purpose is to 
understand what students need to know at each level of their development of writing.  

1. Discussion surrounding how we proceed and what we want to accomplish 
2. English teachers give a rundown on what each level expects from their students in writing (do 

we create a writing guide for each level) 
3. Kathlene shares anything from her 9th grade English class/Joe and Alyssa share expectations in 

SS and Science  
a. If you have guides to share please bring copies and share your digitized version 

4. Science, History, Language Arts: Other cross-curricular projects? 
5. How can we apply this to the pacing guides? 

Minutes: (Please add to shared Google folder) 
 Started with a discussion of ALICE and how we have approached in the classroom as we waited for people 
to get to my classroom. 
Discussion of how to proceed 
What are the expectations when it comes to writing in each subject area?  Writing guide try to keep it to 
MLA 
At Tremont used the same rubrics, and then each subject just added their content into that and used MLA 
In the various classes were even taught how to use technology and how to create a PowerPoint: Rubrics were 
general enough to be used in various  
MLA cheat sheet that was laminated and kept in each room 
Rubrics for every type of essay: 5 minute essay grading section; top ten grammar errors and each students has 
to find out what the mistake is and correct their papers. 
Grammar and Mechanics or Content (numbers are the grammar/mechanics codes and then there is also a 
content code)  
Joe would record it but students didn’t listen to the commentary 
Jessica will make copies for everyone: The Rubric for grammar and the rubrics for each type  
How adaptable will this be for Special Ed students?  Jessica explained that there are examples 
Also could modify what is expected for each grade level: Word Documents 
Does not have capitalization errors, but Jessica has added this 
With 9th grade can pass a grammar test in isolation but not seem to be able to apply 
For 12th graders don’t take the time to apply and if we all apply this then their writing  
If have 25 mistakes will have to make 25 corrections . . . so proof it! 
Kathlene had parents look at papers; need to do it on own 
Jessica will make the corrections a completely different assignment: possibly the first 15 errors and doesn’t 
want them to be overwhelmed. Or Mindy said maybe they could just correct all comma errors (The essay 
grade is the same as it had been) 
Mindy: MLA guide for the new MLA guide.  The OWL and other places where students put their 
information have not been updated yet 

 



 
 

MLA seems more subjective than before: 9 elements that have to put in an order . . . but sometimes there are 
more elements 
Colleges are probably not so concerned about the formatting 
Mindy’s concern is that when they go to get their writings published that they are accepted because people 
can find their information 
New MLA everything is in a container: movie clip within a movie within Netflix  
Mindy will create this and send to us when she has it completed (Mindy is requiring only two containers) 
“Going to the source” 
Creating a document: MLA document and how it looks 
Special Ed will have adaptations and maybe we will create two guides or show people how they can adapt 
the guid 
Depends for each student/this needs to be for each a different 
Possibly make an adapted guide for either those not going to college or for IEP adaptations 
Grammar/mechanics same for college or not 
With technology if they send online more mistakes but if a hard copy then catch their mistakes 
Spelling needs to be more emphasized and seen as important 
All students need to be required to spell things correctly 
Struggle with fragments and comma splices 
Talked about parallel construction 
 
Where should we go? (vague but checklists) 
Rubrics (common rubrics/leveled rubrics) 
Get the rubrics from Tremont 
Rubrics from Texas (Texas State Standards) 
Jessicas’ rubrics (teachers pay teachers) 
SAT 
In the future: 
Guide for everyone to use so that we are consistant (general rules for written work) 
Cross-Curricular teaching (making connections between the courses) 
 
 
(Barb suggested a PLC where regular ed teachers learn how to modify and adapt and also grading differently 
based on ability) 
 
 

Circle/Highlight at least one criteria below and provide a written rationale as to how activity aligns to the 
identified criteria: 
1.      Increase the knowledge and skills of the school and district leaders who guide continuous professional 
development; 
2.      Improve the learning of students; 
3.      Organize adults into learning communities whose goals are aligned to those of the school and the district; 

 



 
 

4.      Deepen educator’s content knowledge; 
5.      Provide educators with research-based instructional strategies to assist students in meeting rigorous 
academic standards; 
6.      Prepare educators to appropriately use various types of classroom assessments; 
7.      Use learning strategies appropriate to the intended goals; 
8.      Provide educators with the knowledge and skills to collaborate; or 
9.      Prepare educators to apply research to decision-making. 
  
Written Rationale [attach if needed]: (How will this activity help you to grow professionally). 
 
 
Course Description: We would like to create an EHS Research/paper writing guide that is used across content 
areas.  We want the writing to be grade level appropriate and we want the writing to build on each grade level 
so students are able to write appropriately for college or career.  
 
We will use for guidance writing rubrics/guides that have already been created in the English department as 
well as guides that we have from various other high schools.  
 
At our first meeting, we will create a list of all that we wish to accomplish and decide how to approach this 
topic and how often we will need to meet in order to build a “library” of guides.  Our purpose is to 
understand what students need to know at each level of their development.  
 

 

   

  
 
 
 
 

 


